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(nata) (HOMED)

T'nasa 1. O01ue moJ1oKeHus

1. Hacrosimue [1paBuiia BHyTPEHHETO TPYJOBOTO PACIIOPSAKA BBOJATCS TSI pAaOOTHHKOB
UIioy AT «JIMJEP»

2. Hacrosmue IlpaBuia BHYTPEHHETO TpPYIOBOTO pAacIOpsKa PETIAMEHTHPYIOT TOPSI0K
npueMa U yBOJbHEHHsS paOOTHHMKOB, OCHOBHbBIE IpaBa, OO0S3aHHOCTH CTOPOH TPYIOBOIO JIOTOBOpA,
peXuM palboThl, BpeMsl OT/AbIXa, NMPUMEHSeMble K paOOTHUKAM MEphbl MOOMIPEHUS U B3bICKAHUS, a
TaK>Ke€ MHbIE BOIIPOCHI PETYJIMPOBAHMS TPYIOBBIX OTHOIIECHUI B OpraHU3alHH.

I'naBa 2. OcHOBHBIE IPaBa U 00513AHHOCTH Pa0OTHHKOB

2.1. Kax b1t paOOTHUK MMEET TPaBo Ha:

e 3aKJTFOUEHHE, M3MEHEHHE W PACTOPKCHHE TPYIOBOTO JIOTOBOPA B TOPSAKE M HA YCIOBHSX,
KOTOpBIE YCTaHOBJIEHBI TpynoBbIM KoJiekcoM PO, mHBIMEU (enepatbHBIMI 3aKOHAMH,

® TIpeIOCTaBIICHUE €My pabOTHI, 00YCIIOBICHHON TPYIOBBIM JIOTOBOPOM;

e pabouee MECTO, COOTBETCTBYIOIIEE I'OCYJAPCTBEHHBIM HOPMATHBHBIM TPEOOBaHMSAM OXPaHBI
TpyZia ¥ yCIOBHSIM, TIPETyCMOTPEHHBIM KOJUIEKTUBHBIM JIOTOBOPOM;

® CBOCBPEMEHHYIO M B ITOJHOM O0BEMe BHIIIIATY 3apa0OTHOH IJIaThl B COOTBETCTBUH CO CBOEH
KBaM(UKAIHEH, CIT0KHOCTBIO TPY/a, KOJTMYECTBOM M KA4€CTBOM BBITIOJTHEHHOU PabOTHI;

® OT/IBIX, OOECHEeYMBACMbIi YCTAHOBJICHHEM HOPMAJIBHON IPOJOJDKUTENIBHOCTH pabodyero
BPEMEHH, COKPAIICHHOTO pab04ero BpeMEeHH Ul OTIEIbHBIX Ipodeccuii n KaTeropuii pabOTHHUKOB,
IPEIOCTABICHUEM €KEHEICIbHBIX BBIXOAHBIX THEH, HepaOOUMX MPa3JHUYHBIX JHEH, OIIauMBaeMbIX
€KETOJTHBIX OTITYCKOB;

® [IOJIHYIO JTOCTOBEPHYI0 MH(OpManuio 00 YCIOBHAX TpyAa M TpeOOBAaHUSIX OXpaHBI TpyAa Ha
paboueM MecTe;

e Mpo(heCCHOHANBHYIO TOATOTOBKY, IEPENOArOTOBKY U IOBBIIICHHE CBOCH KBadM(UKaId B
HOPSZIKE, YCTAaHOBJIEHHOM TpyaoBbIM KojiekcoM P®, nubiMu (herepanbHBIMU 3aKOHAMU;

¢ 00beIMHEHNE, BKIIIOYAs TIPaBO Ha CO3JaHUE MPO(ecCHOHATBHBIX COI030B U BCTYIJICHUE B HUX
JUISL 3aIUTHI CBOUX TPYAOBBIX IIPaB, CBOOO M 3aKOHHBIX HHTEPECOB;

® yuacTHe B YIPABJICHUU OPraHU3alUel B MPeTycCMOTPEeHHBIX TpyaoBbiM KogekcoMm P®D, mHpIMU
(benepanbHBIMH 3aKOHAMU M KOJUIEKTHBHBIM JOTOBOPOM (hopMax;

® BCJICHUE KOJUICKTHBHBIX II€PErOBOPOB M  3aKIIOUCHHWE KOJUICKTHBHBIX JIOTOBOPOB U
COTJIAIICHUH Yepe3 CBOMX MPEICTaBUTENCH, a Takke Ha MH(OOPMALIMIO O BHITIOJHEHUH KOJUIEKTHBHOTO
JOTOBOPA, COTJIAIICHUIA;

® 3AIIUTY CBOMX TPYAOBBIX IpPaB, CBOOOJ M 3aKOHHBIX MHTEPECOB BCEMH HE 3alpelleHHbIMU
3aKOHOM crioco0amu;

e paspeleH’e HMHIUBUIYAIbHBIX W KOJIJIEKTMBHBIX TPYAOBBIX CIIOPOB, BKJIIOYas MpPaBO Ha
3a0acTOBKY, B OPs/IKE, YCTAHOBJICHHOM TpynoBbIM KojiekcoM P®, nHbIMU (enepaabHbIMU 3aKOHAMH;

¢ BO3MeEIllEHHE Bpea, IPUUYMHEHHOTO €My B CBSI3U C MCIOJHEHUEM TPYAOBBIX 00s3aHHOCTEH, U
KOMIICHCAIIMI0 MOPAJIbHOTO BpeAa B IMOPSAJKE, YCTAaHOBJIEHHOM TpynoBbIM KojaekcoM P®, mHbIMU
(benepaabHBIMU 3aKOHAMU;

e 00s3aTeNIbHOE COLMATBHOE CTpPaxOBaHHWE B CIydYasiX, NPETyCMOTPEHHBIX (QelepatbHbIMU
3aKOHaMH;



2.2. Kaxnpiit paboTHUK 00s13aH:

> JTOOPOCOBECTHO HCIIOJNHATh CBOM TPYAOBBIE OOS3aHHOCTH, BO3JIO)KCHHBIE Ha HETO
TPYIOBBIM JIOTOBOPOM;

> cOo0JTI0/1aTh MPaBUIIa BHYTPSHHETO TPYIOBOTO PaclopsiKa;

> COOIOIATh TPYIOBYIO JUCLHUILINHY;

> BBINOJIHSATH YCTAHOBJICHHBIC HOPMBI TPY/IA;

> cobironath TpeOOBaHUS TI0 OXpaHEe TPYAa U 00ecIedeHHI0 0€301TaCHOCTH TPY/Ia;

> OepeXHO OTHOCHTBCS K MMYIIECTBY paboToaaresns (B TOM YKCIIEe K UMYIIECTBY TPEThUX

7ML, HaxonsdIeMmycs y paboronarens, ecnu paboTomaTenb HECET OTBETCTBEHHOCTh 3a COXPAaHHOCTh
3TOT0 UMYILECTBA) U IPYTUX paOOTHUKOB;

> HE3aMEeUIUTEIbHO COOOIIUTh paboTONATEINIO TMOO HEMOCPEACTBEHHOMY PYKOBOIUTENIO
O BO3HMKHOBEHHH CHTYyalluH, MPEICTaBISAIOMICH yrpo3y KH3HH W 3JIOPOBBIO JIFONIEH, COXpaHHOCTH
UMyIecTBa paboTojarens (B TOM YHCIEe MMYIIECTBA TPETHUX JIUI, HAXOJIIErocs y paboTomarens,
eciu paboTojaTeslb HECET OTBETCTBEHHOCTH 3a COXPAaHHOCTD 3TOTO UMYIIECTBA),

> HE pacipoCTPaHATh HEAOCTOBEPHYIO M MCKAKEHHYIO MH(MOpMaIMI0 0 padoTomareie u
WH(pOpMAIIHIO, TOPOYAIIYIO IETIOBYIO PEIyTaIlui0 paboToIaTeNs;
> 3aKJII0YaTh JIOTOBOP O TMOJHOW MAaT€pUAIbHOM OTBETCTBEHHOCTH B  CJydae

NPECTYIJICHHUS K paboTe ¢ MaTepHaTbHBIMU IEHHOCTSMHU Ha 3aKOHHOM OCHOBAHHH M MPU YCJIOBHH, YTO
BBIMOJTHSIEMas] Pa0OTHUKOM padoTa WM €ro JIODKHOCTh OTHECEHBI 3aKOHOM K MEPEYHI0 TeX, JJIs
KOTOPBIX TOMYCTHMO 3aKJIFOUSHHE JIOTOBOPA O MOJHON MaTepUaIbHOW OTBETCTBEHHOCTH;
2.3. Kpyr o6s13arHOCTEH (paboT), KOTOPHIE BHIMTOIHIECT KK/ paOOTHHK IO CBOCH
CIIEIUATBHOCTH, KBATHU(DUKAIIMH WU TOJDKHOCTH, OTIPE/ICIIACTCS UHIUBHyaTbHBIMH
TPYIOBBIMH JOTOBOPAMH, 3aKTI0YaEMBIMU ¢ pAOOTHUKAMH, TOJDKHOCTHBIMHA HHCTPYKITUSIMHA U
BHYTPEHHUMH TOJIOKCHUSIMH OPTaHU3aIIUH, TEXHUIECKUMHU TPABUIIAMH.

I'naBa 3. OcHOBHbBIE NIpaBa ¥ 00SI3AaHHOCTH PadoTOAATEJISA

3.1. PaGoTomaTens ©MEET PaBo:

v 3aKII0YaTh, U3MCHATh U PACTOPraTh TPYJIOBBIE JOTOBOPHI C PAOOTHUKAMH B TOPSIKE U
Ha YCIIOBUSIX, KOTOPBIC YCTAHOBJICHBI TpyIoBBIM KojiekcoM P®D, nHbIMU (enepaabHbIMK 3aKOHAMH;

BECTH KOJUICKTUBHBIE TIEPETOBOPHI M 3aKII0YATh KOJJICKTHBHEIE IOTOBOPHI,

v MOOIIPATHh PAOOTHUKOB 3a JOOPOCOBECTHBIN A(H(PEKTUBHBIN TPY;

v TpeOOBaTh OT PaOOTHUKOB HCIIOJIHEHHSI MMHU TPYIOBBIX OOSI3aHHOCTEH U OEPEKHOTO
OTHOIIEHHsSI K UMYILECTBY paboTomaTels (B TOM YHCJIC K HMYIIECTBY TPEThHUX JIMII, HAXOSIIIEMYCS y
paboTomareins, eciau pabOTOJATENIb HECET OTBETCTBEHHOCTh 3a COXPAHHOCTh 3TOTO WMYIIECTBA) U
JIPYruX pabOTHUKOB, COONIOICHHS TTPABHII BHYTPEHHETO TPYIOBOTO PACIIOPSIKA,;

MPHUBJIIEKaTh PAaOOTHUKOB K JUCHUIUIMHAPHOW W MaTepHalbHOW OTBETCTBEHHOCTU B
MOPSJIKE, YCTAaHOBICHHOM TpynoBbIM KojiekcoM PD, nHbME (heaepaibHBIMU 3aKOHAMU;

v MPUHUMATh JIOKAJIbHBIC HOPMATHBHBIC aKThl, BHOCUTh W3MEHCHHS B JICHCTBYIOIIHE

JIOKaJIbHbIC HOPMATHUBHBIE aKTHI;

3.2. PaGoronarens 00s13aH:

4 coONIIOIaTh TPYJIOBOE 3aKOHOJATEIBCTBO W WHBIC HOPMATHBHBIC TPABOBBIC AaKTHI,
COoJIepKalie HOPMbI TPYAOBOTO MpPaBa, JOKaJbHbIE HOPMATHBHBIC aKThl, YCIOBHS KOJUICKTHMBHOTO
JIOTOBOpPA, COTTAIICHUN U TPYTOBBIX TOTOBOPOB;

v MPEJOCTaBIATh PAOOTHUKAM paboTy, 00yCIOBIEHHYIO TPYJIOBBIM JIOTOBOPOM;

v oOecrieunBaTh 0€30MaCHOCTh U YCIOBHSI TPY/a, COOTBETCTBYIOIINE I'OCYAAPCTBEHHBIM
HOPMAaTHUBHBIM TPeOOBAaHUAM OXpaHbl TPYAA;

v oOecrieunBaTh  pabOTHUKOB  OOOpPYAOBAaHUEM, MHCTPYMEHTaMM, TEXHMUYECKOU

JOKYMCHTAIlUeH ¥ WHBIMH CPEJICTBAMH, HEOOXOJUMBIMH JUISI HCIOJHEHHS HMMH TPYIOBBIX
00s13aHHOCTEH;
v oOecrieurBaTh pabOTHUKAM PaBHYIO OILIATY 3a TPY/ PaBHOU IICHHOCTH;



v BBIIJIAYMBATH B MOJIHOM pa3Mepe MPUUYUTAIONIYIOCS PaOOTHHKAaM 3apa0OTHYIO IUIATy B
CPOKH, YCTAaHOBJICHHBIE B COOTBETCTBHM C TpydOBBIM KOACKCOM P®, KOJUIEKTMBHBIM JIOIOBOPOM,
HACTOSLIUMU IIpaBUJIaMU BHYTPEHHErO TPYAO0BOIO paclopsiaka, TPyIOBBIMUA JOTOBOPAMU;

v BECTH KOJUICKTUBHBIC IIEPErOBOpBI, @ TAKKE 3aKIIOYaTh KOJUIEKTUBHBIA JIOTOBOP B
MOPsAKE, YCTAHOBIEHHOM TpynoBbIM KoieKkCcOM PD;

MPEJOCTABIATh MPEICTABUTEISAM PAOOTHUKOB TIOJIHYIO M JIOCTOBEPHYIO WH(MOPMAIIHIO,
HEOOXOJMMYIO0 JUIS 3aKIIOYCHUS KOJUICKTMBHOI'O JIOTOBOPA, COTJIAIICHUS M KOHTPOIS 3a HX
BBIIIOJTHEHUEM ;

v 3HaKOMHUTH PAOOTHUKOB MOJI POCITUCH C MPUHUMAEMBIMHU JIOKAJIbHBIMU HOPMAaTHBHBIMH
aKTaMM, HEMOCPEICTBEHHO CBA3aHHBIMU C HUX TPYAOBOW JEATEIBHOCTBIO, C BHOCHMBIMHM B HHX
U3MEHEHUSMUY;

v paccMaTpuBaTh MPEJCTABICHUS COOTBETCTBYIOLIUX MPO(COIO3HBIX OPraHOB, HHBIX
n30paHHbBIX ~ pabOTHUKAMU  MPEACTaBUTENEW O  BBISBICHHBIX  HApYIIEHUSX  TPYAOBOIO
3aKOHOJATEIbCTBA M HMHBIX aKTOB, COJEpXKAIIMX HOPMBI TPYAOBOrO IIpaBa, NMPUHUMATH MEPHI IO
YCTPAHEHUIO BBIABIEHHBIX HApYIIEHWH U cOOOIIATh O MPUHATBIX MepaxX YKa3aHHBIM OpraHam u
MIPEACTABUTEISM;

v CO3/1aBaTh YCIIOBHUS, OO€CHeuMBarOlIMe y4dacTHe paOOTHUKOB B  YIPAaBICHUU
OopraHusanueil B npeaycMOTpeHHbIX TpynoBeIM KojaekcoM P®, uHbIMU (enepanbHbIMU 3aKOHAMU U
KOJUIEKTUBHBIM JIOTOBOPOM (hopMax;

4 oOecrieunBaTh OBITOBBIE HYXIbI pa60THI/IKOB, CBsA3aHHBIC C MHCIIOJIHCHUEM UWMHU
TPYIOBBIX 00S3aHHOCTEH;
v OCYILIECTBIISITh 0053aTeIbHOE COLHUAIbHOE CTpaxoBaHHWE pAaOOTHUKOB B MOpSKe,

YCTaHOBJICHHOM (eiepaTIbHBIMU 3aKOHAMH;

BO3MeEIIaTh BPeI, MPUINHCHHBIM paOOTHUKAM B CBSI3U C UCIIOJTHEHHEM MMHU TPYAOBBIX
00s3aHHOCTEH, a TaKXKe KOMIIEHCHPOBATh MOpPAIbHBIN Bpel B MOPSAKE U Ha YCIOBHUSAX, KOTOpHIE
ycTaHoBlieHbl TpymoBbIM KojgekcoM P®, npyrumu ¢QenepaqbHbIMM 3aKOHAMH W UHBIMU
HOpPMAaTHUBHBIMHU MPABOBbIMU akTaMu Poccutickoit denepanmu;

v UCIIOJIHATh MHBIE 00SI3aHHOCTH, MPETYCMOTPEHHBIE TPYIOBBIM 3aKOHOJATEIHLCTBOM H
WHBIMM HOPMATHUBHBIMH TIPaBOBBIMM  aKTaMH, COJEp’KallUMH HOPMBI TPYAOBOrO IIpaBa,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIALICHUSIMH, JIOKAIbHBIMH HOPMATUBHBIMH aKTaMU U TPYIAOBBIMU
JIOTOBOpaMH.

> PaGoronarens ¢popmMupyer B MEKTPOHHOM BUJIE OCHOBHYIO MH(OPMAILIMIO O TPYIOBOM
JEeSITEIbHOCTH U TPYAOBOM CTa)e KaXXI0ro pabOTHHUKA (Jlajiee - CBEACHUS O TPYAOBOMN JIESTEIBHOCTH)
U TPEJCTaBJseT €€ B IMOpsIKE, YCTaHOBIECHHOM 3akoHoAaTenbcTBOM Poccuiickoit ®denepanuu o0
UHIUBUAYAIbHOM (MEpCOHU(DUIIMPOBAHHOM) Yy4eTe B cHUCTeMe 00s3aTeIbHOr0 TEHCHOHHOTO
CTpaxoBaHHMs, A XpaHeHUss B uH(popMalMoHHBIX pecypcax I[lencuonnoro ¢onma Poccuiickoii
denepanuu.

<> B cBenenus o TpyaoBOii IEATENBHOCTH BKIIOYAIOTCS HH(MOpMaLUs O pabOTHUKE, MECTE
ero paboThl, ero TpyAaoBod (yHKIWHU, MEepeBojaXx pabOTHUKA HA JPYTYIO MOCTOSIHHYIO paboTy, 00
YBOJIbHEHUU PabOTHHKA C yKa3aHWEM OCHOBAHMS M MPUYUHBI MPEKpAIleHUs TPYIOBOTO JOTOBOpA,
npyras npexycmorperHast TpynossiM Kogexcom, nHbIM (hefiepanbHbIM 3aKOHOM HH(OpMALIHSL.

<> B cnyudasx, ycranoBneHHbix TpynoBsiM KojaekcoMm, Mpu 3aKiIIOU€HUU TPYIOBOTO
JOTOBOpa JIMIIO, TOCTyMaroliee Ha paboTy, MpeabsBiseT paboTONATENIO CBEACHUS O TPYAOBOU
NEeSATENbHOCTH BMECTE C TPYAOBOM KHMKKOW WM B3aMmeH ee. CBeleHUs O TPYAOBOU JEATEIbHOCTH
MOTYT HCIOJIb30BATHCS TAKXKE ISl HCUYUCIICHUS TPYAOBOTO CcTa)ka pabOTHUKA, BHECEHUS 3aIUCell B €ro
TPYIOBYIO KHIXKKY (B clydasix, €ciu B coOOoTBeTcTBHM ¢ TpynoBsiM Konekcom, uHbIM (heaepaibHbIM
3aKOHOM Ha pabOTHHKA BEAETCS TPYIOBask KHIDKKA) U OCYIIECTBICHUS IPYTUX IIeNiell B COOTBETCTBUU
C 3aKOHaMH ¥ MHBIMA HOPMaTHUBHBIMH IIPABOBBIMU akTamu Pocculickoii @enepannu.

3.3. Jluno, uMerolee cTax padoThl MO TPYAOBOMY JOTOBOPY, MOKET MONMy4YaTh CBEICHHS O
TPyLOBOU

NEeSTENbHOCTH:



= y paboToaaress Mo MoCIeAHEMY MECTy paOoThl (3a mepruoa paboThl y JAHHOTO pabOTOaaTeNsl)
Ha OyMa)XHOM HOCHTEJE, 3aBEPEHHBIC HaUIeXKaAIMUM o0pa3oMm, HIU B ¢opMe IIEKTPOHHOTO
JTOKYMEHTa, IOANUCAHHOTO YCHUJICHHOH KBaTU(UIIMPOBAHHONW HIIEKTPOHHON MOANUCHIO (IIpH ee
HAJIMYUU y paboToaaTens);

* B MHOTO()YHKIIMOHAJILHOM IIGHTPE MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIHITAJIbHBIX
ycIyr Ha OyMa)kHOM HOCHTEIIE, 3aBEPEHHBIE HAUISKAITIM 00pa3oM;

» B [lencuonnom ¢onne Poccuiickoit ®enepanmmu Ha OyMaXHOM HOCHUTENE, 3aBEpEHHBIC
HQJIOKAIUM 00pa3oM, WiIH B (QOpMe DIEKTPOHHOTO JIOKYMEHTa, IOANUCAHHOTO YCHUJICHHOMN
KBaJTM(UIIMPOBAHHON AIIEKTPOHHOH MOAIUCHIO;

" C UCIOJIB30BAHUEM EIMHOTO IMOpPTaJia TOCYIAPCTBEHHBIX U MYHHIUIAIBHBIX YCIyr B (hopme
AIIEKTPOHHOTO JOKYMEHTA, MOIMUCAHHOTO YCUIICHHOH KBATM(UIIMPOBAHHON AIIEKTPOHHOH I10 IITHCHIO.

3.4. PaboTtoatennb 00s3aH TMPEAOCTaBUThL PAOOTHUKY (32 HUCKIIOYCHHEM CITy4aeB, €CIIH B
cootBeTcTBUU ¢ TpymoBeiM Konmekcom, WHBIM QenepaibHBIM 3aKOHOM Ha pPa0OTHUKA BeEIETCS
TPY/AOBasi KHIKKA) CBEJCHUS O TPYAOBOH JAEATEIBHOCTH 32 MEPUo paboThl Y JaHHOTO pabOTOIATENs
CrocoOOM, YKa3aHHBIM B 3asiBJICHHM paOOTHHKA (Ha OyMa)kHOM HOCHTEJNE, 3aBEPEHHbIE HAJUIeKaAIUM
o0Opa3zom, win B opMe 3IEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO YCHIIEHHOW KBamH(UIIMPOBAHHOM
AJIEKTPOHHOW MOJNHUCHIO (IIPU €€ HaIMuuu y paborojarens), MOJAHHOM B MHUCbMEHHOUW (opMe Hiu
HaNpaBJICHHOM B TMOPSJKE, YCTAaHOBJICHHOM paboTomareseM, IO aJpecy OJIEKTPOHHON MOYTHI
paboTonaTens:

= B epro] paboThI HE TO3HEE TpeX pabounX AHEH CO JAHS MOJad 3TOTO 3asBIICHIS,

* [IpU YBOJILHEHHH B JIEHb MIPEKPALICHHUS TPYIOBOTO JIOTOBOPA.

B cnydae BbIsBiICHHsT paOOTHWKOM HEBEPHOW WM HEMOJHOW WH(GOpPMAIMK B CBEICHHAX O
TPYIAOBOM JEATEIbHOCTH, MpPEICTaBICHHBIX paboTojareneM [Uid XpaHEHHS B HH(YOPMAIMOHHBIX
pecypcax Ilencuonnoro donaa Poccuiickoit denepamnuu, padboToaarens Mo MUChbMEHHOMY 3asBJICHUIO
paboTHUKa 00s13aH UCTIPABUTh WM JOTIOJHUTH CBEJIEHUSI O TPYJOBOM NEATEILHOCTH U NMPEACTABUTD UX
B TIOPSJAKE, YCTAHOBJICHHOM 3aKOHOIATEIhCTBOM Poccuiickoit ®denepannui 00 WHIWBHIYAILHOM
(mepcoHnPUITMPOBAHHOM ) yU€TE B CUCTEME 0053aTEIHHOTO IEHCHOHHOTO CTPAaXOBaHUS, ISl XpaHEHUS
B nHGOpMAIMOHHBIX pecypcax [lencuonnoro ¢ouma Poccuiickoit denepanuu.

I'naBa 4. Ilopsimoxk npuema Ha padoTy, OTCTPAHEHHS OT PadOTbI M YBOJbHEHHS
padoOTHUKOB

4.1.11puem Ha paboTty.

[Tpu npueme Ha paboTy paboToAaTENH BIIpaBe MOTPEOOBATh, a pAOOTHHUK 0053aH MPEIOCTABUTh
CIICAYIOIINE JOKYMCHTBI:

v MACIOPT WJIA UHOH IOKYMEHT, yJI0CTOBEPSIONIHIA TNIHOCTD,

v TPYIOBYIO KHIDKKY M (MJIM) CBEICHHSI O TPYAOBOU JEATEIHOCTH, 32 UCKIIOUYCHHEM
Clly4aeB, €CJIM TPYIOBOW JOTOBOP 3aKJIFOYACTCs BIIEPBBIC, WM PAOOTHUK IMOCTYMAeT Ha paboTy Ha
YCIIOBHSIX COBMECTUTEIIbCTBA,;

v JOKYMEHT, IOJATBEPKIAIONIUI  PErucTpaiyio B CUCTEME  HHIAMBHUIYAIBHOTO
(TTepCOHUHUIIMPOBAHHOTO) YUeTa, B TOM YHCie B (hOpMe 3JICKTPOHHOTO TOKYMEHTA;

v JOKYMEHTBI BOMHCKOTO y4eTa - JJIsi BOCHHOOOSI3aHHBIX M JIUII, MOJUICKANUX MPU3BIBY
Ha BOCHHYIO CITYXO0Y;

v JOKyMeHT 00 oOpa3oBaHuM W (WIM) O KBAIM(PHUKAIMKM WM HATIUYUU CIEIHAIBHBIX
3HaHUN - NpHU TMOCTYIJIEHHH Ha pPaboOTy, TPEOYIOIIYIO CIENUaATbHBIX 3HAHUN WM CHelHaIbHOMN
MOJArOTOBKH. TaKOBBIMH JJOJDKHOCTSIMU SIBJISIFOTCS:

Ipero/iaBaTellb, MacTep MPOU3BOJCTBEHHOTO OOyUYEHHS

v CIpaBKy O HaJIMuuu (OTCYTCTBUH) CYOUMOCTH M (Wiau) (akta YroJoBHOTO
npecienoBaHus JHOO0 O MpPEKpalleHUH YroJIOBHOTO IMPECIEOBAHUS MO  peabMIUTHPYIOLIUM
OCHOBAHHUSM, BBIJIaHHYIO B MOPsIJIKE U 10 (popMe, KOTOpbIe YCTaHABIMBAIOTCA (pellepalbHbIM OPraHOM
UCTIOJIHUTENBHOM  BJIACTH, OCYHIECTBISIOIIMM  (QYHKIMHM 1O  BBIPAa0OTKE W pealu3aluu
rOCyJapCTBEHHOM MOJUTHUKU U HOPMATUBHO-IIPAaBOBOMY PET'YIMPOBAHHUIO B chepe BHYTPEHHUX A€, -




IpU TOCTYIJICHWH Ha pPaboTy, CBA3aHHYIO C JESITEIbHOCTHIO, K OCYIIECTBICHHIO KOTOPOH B
cootBercTBUU ¢ TpynoBeiM Kopekcom, WHBIM (enepaabHbIM 3aKOHOM HE JIOIYCKAaroTCsA JIMIA,
UMEIOIIME WJIM MMEBIINE CYIUMOCTb, MOJBEPralOlIMecs] WM TOABEPraBIIMECS YrOJOBHOMY
MIPECIIeJOBAHUIO;

v CIPaBKY O TOM, SIBJISIETCS WM HE SBJSIETCS JIUIO MOABEPTHYTHIM aIMUHUCTPATUBHOMY
HAKa3aHUIO 33 MOTPeOJiCHHEe HAPKOTUYECKUX CPEACTB HIIM MCHXOTPOITHBIX BEIIECTB 03 HazHauCHHS
Bpaua JIM00 HOBBIX MOTEHIMAIBHO OIACHBIX TICUX0-aKTUBHBIX BEIECTB, KOTOpas BhIJaHA B MOPSIKE U
mo ¢opMe, KOTOpBIE YCTaHABIMBAIOTCA (efepasbHBIM OpPraHOM  HCIIOJIHUTEIBHONH — BJIACTH,
OCYLIECTBISIOMMM (YHKIMHM TIO BBIPAa0OTKE H peaju3allil TOCYAAPCTBEHHON TIOJUTHKA H
HOPMaTHBHO-TIPABOBOMY PETYJIIMPOBAaHUIO B cepe BHYTPEHHUX e, - MPH MOCTYIUICHHH Ha padoTy,
CBSI3aHHYIO C JICATENBHOCTBIO, K OCYIIECTBJICHHUIO KOTOPOW B COOTBETCTBHH C (enepaTbHbIMU
3aKOHAMH HE JOMYCKAIOTCS JIMIA, IMOABEPTHYThIC aJIMUHHCTPATHBHOMY HaKa3aHHUIO 3a MOTpeOieHue
HAapPKOTHYECKUX CpPEACTB WJIHM TCHUXOTPOIHBIX BEHIECTB O3 Ha3HaueHHWs Bpada JIMOO HOBBIX
MOTEHIIMAIFHO OIMACHBIX ICUX0-aKTHBHBIX BEIIECTB, IO OKOHYAHUSI CPOKA, B TEUEHUE KOTOPOTO JIUIIO
CUMTAETCS TIOJIBEPTHYTHIM aIMUHUCTPATUBHOMY HaKa3aHUIO.

4.2, PaGoronarens 00s3aH BecTM TPYAOBBIE KHMXKKM Ha Kaxa0ro pabOTHHKA,
MpopadOTaBIIEr0 y HEro CBBINIEC IISITH JHEH, B CiIydae, ecid paboTa sBIsSETcCs Ui paOOTHUKA
OCHOBHOH. B cnywae, ecnmm Ha mnuno, mnocrynampouiee Ha paboOTy BIEpBble, HE OBLI OTKPBHIT
WHJWBHUIYAIBHBIA  JUIEBOH  CYET, paboTojareneM TMPEICTAaBISIOTCS B COOTBETCTBYIOIIUH
TeppuTOopuaIbHbIi oprad [lencuonnoro donaa Poccuiickoit deneparinu cBeieHNs, HEOOXOIMUMBIC ISt
pEeTUCTpAI YKa3aHHOTO JIMI[a B CHCTEME WHAWBHIYAILHOTO (MEPCOHU(DUIIMPOBAHHOTO) y4eTa |
odopmitsieTcs TpyaoBas KHIKKa. B ciiydae oTCyTCTBUS y JMIIa, MOCTYIAOIIEro Ha padoTy, TPyAOBOM
KHWKKH B CBSI3M C €€ YTpaTOW, MOBPEKIACHWEM WU MO HHOM NpuUYMHE padoTomaTens 00s3aH IO
MUCHPbMEHHOMY 3asIBICHHIO JTOTO JHIA (C yKa3aHWEM NPUYHHBI OTCYTCTBHUS TPYAOBOH KHIIKKH)
0(pOpPMUTH HOBYIO TPYIOBYIO KHUXKKY.

4.3. Tlpu mpueme Ha pabOTy MO COBMECTHUTEILCTBY paboTonaTeah BIpaBe TpeOOBaTh, a
paboTHUK 00s3aH NpPeAbIBUTH PAaOOTOAATENIO MACIOPT WM HHOW JOKYMEHT, YAOCTOBEPSIOIINN
au4HOCTh. [Ipu mpueMe Ha paboOTy MO COBMECTUTENHCTBY Ha JOJDKHOCTH, TPEOYIOIIUE CIeMaTIbHBIX
3HaHMM, paboToAaTeNb UMEET MPaBO MOTPEOOBATh OT paOOTHUKA MPEIBABICHUS TUILUIOMAa UM UHOTO
JTOKyMeHTa 00 oOpa3oBaHMU WX MPOGECCHOHATBHOM MOArOTOBKE JIMOO WX HAJJIeKAaIle 3aBEPEHHBIX
KOTIMIA.

4.4, Tlpu npueme Ha paboTy paboromaresb 00s3aH 3aKIIOYUTH C PAOOTHUKOM TPYIOBOU
JIOTOBOP.

TpynoBoit goroBop 3akioyaercss B MUCbMEHHOU (hopme, cOCTaBisieTcss B ABYX SK3EMILIApax,
KKl U3 KOTOPBIX MOANUCHIBAETCS cTopoHaMu. OMH 3K3eMIUISIp TPYAOBOTO JTOTOBOpA MepenaeTcs
paboTHUKY, Ipyroil xpanutcs y paboroaarens. Ilomydenue paGOTHHKOM 3K3eMIUISIpa TPYAOBOIO
JIOTOBOpa JOJDKHO TMOATBEPXKAAThCA MOANKMCHI0 PabOTHHKA Ha SK3EMIUIIpE TPYAOBOTO JOrOBOpA,
XpaHsieMcs y pabotoaaTens.

TpynoBoit noroBop, He 0OPMIICHHBIII B MUCbMEHHOU (DopMe, cuuTaeTcs 3aKIOYEHHBIM, €CIU
pabOTHUK MPUCTYIUI K paboTe ¢ BEJOMA WU 10 MOPYYSHHUIO PabOTOAATENs WM €r0 MPeICTaBUTEIS.
[Ipn ¢akTuyeckom gomymeHuu paboOTHHKA K pabote paboTomarens 00si3aH OGOPMUTH C HUM
TPYIOBOM NOTOBOp B NMUCHbMEHHOW (popme He mo3aHee Tpex paboumx JHEH co IHSA (HaKTHUECKOro
JomnyiieHus paboTHHKA K padoTe.

4.5. IIpuem Ha paboTy odopMIIsieTcss MPUKa30M (pactopsKeHHEM) paboToaTeNs, U3JaHHBIM
Ha OCHOBaHMM 3aKIIOYEHHOro TpyJaoBoro joroBopa. CojepkaHue NpuKaza (pacropspKeHHs)
paboToaaress JOHKHO COOTBETCTBOBATh YCIOBUSAM 3aKIFOUEHHOTO TPYJOBOTO I0TOBOpA.

IIpuka3 (pacnopsbkeHue) paboTojaTenss O MpueMe Ha paboTy OObBsBIAETCS PaOOTHUKY MOJ
POCIIUCh B TPEXJIHEBHBIH CPOK cO JIHA (akTHueckoro Haudana pabotel. Ilo TpebGoBaHHIO paboTHHKA
paGoTomarens 00s3aH  BbIIATh €My HaJJeXKallle 3aBEPEHHYI0 KOIMI0 YKa3aHHOTO IpUKasa
(pacnopspkeHus).

4.6. Ilpu mpueme Ha paboTy (0 MOANKMCAaHUS TPYIOBOIO J0roBopa) paboroaarens 00s3aH
O3HAKOMHUTH PAOOTHHMKA IMOJI POCHHMCH C KOJUIGKTUBHBIM JIOTOBOPOM, NpPaBMJIaMU BHYTPEHHETO



TPYAOBOTO  PACIOPSJIKA, WHBIMUA JIOKaJbHBIMH HOPMATHBHBIMH  aKTaMH, HEMOCPEIACTBECHHO
CBSI3aHHBIMU C TPYJOBOU JESATEILHOCTHIO pAOOTHUKA, & UMEHHO:

[Tonosxenne o paboTe ¢ MEPCOHANBHBIMU JAaHHBIMU PAOOTHHKOB, MOJOKEHUE 00 orJiare Tpy/a,

WHCTPYKIUS TI0 OXpaHe Tpyaa
4.7. Otctpanenue ot paboThI.

PaGoronarens He momyckaeT kK paboTe paboTHUKA!

v MOSIBUBIIETOCS Ha pab0OTe B COCTOSHUHU AJTKOTOJILHOTO, HAPKOTUYECKOTO WM WHOTO
TOKCHYECKOTO OTbSTHEHUS;

v HE MPOIIEAIIETO B YCTAHOBICHHOM IMOPsIIKE 00YYCHHE W IPOBEPKY 3HAHUH U HABBIKOB
B 00JIaCTH OXpaHbI TPYAA;

v HE MPOIIEIIIECr0 B YCTAHOBJICHHOM TMOPSJIKE OO0S3aTCIIBHBIA MEIUIIMHCKUH OCMOTP
(oOcnenoBaHue), a TakkKe 00s3aTENbHOE TICUXUATPUUYECKOE OCBUJIETEIbCTBOBAHUE B CiIydasx,
MPEYCMOTPEHHBIX  (pelepalTbHBIMU  3aKOHAMHW W WHBIMH HOPMATHBHBIMH IPABOBBIMUA aKTaMU
Poccuiickoit ®enepanuy;

v MPU BBISIBJICHUM B COOTBETCTBHUHM C MEAWIIMHCKHM 3aKIIOYCHHEM, BBIJAHHBIM B
MOPSIJIKE, YCTAaHOBJIICHHOM (hefiepalbHBIMUA 3aKOHAMHU W MHBIMH HOPMATHBHBIMU TPABOBBIMH aKTaMHU
Poccuiickoit deneparuu, NpoTUBOTIOKA3aHUM JJIs1 BHITIOJTHEHUS paOOTHUKOM paboThl, 00yCIIOBIEHHOM
TPYIOBBIM JIOTOBOPOM;

v B Cllydae MPHUOCTAHOBIICHUS JIEHCTBUS HA CPOK JIO JIBYX MECSIIEB CIIEUAIBHOTO MpaBa
paboTHWKA (JIMIICH3WH, TTpaBa Ha YIpaBJIEHUE TPAHCIIOPTHBIM CPEJCTBOM, ITpaBa Ha HOIIICHHUE OPYKHSI,
JPYTOTO CIEIUAIBHOTO TIPaBa) B COOTBETCTBHH C (heiepaibHBIMHA 3aKOHAMH H HHBIMH HOPMATHBHBIMHU
MpaBOBBIMU akTamMu Poccuiickoit Denepainu, €ciiv 3TO BIEYET 3a COO0H HEBO3MOKHOCTh UCTIOTHEHHS
pabOTHUKOM 00OSI3aHHOCTEHN TI0 TPYIOBOMY JOTOBOPY M €CITH HEBO3MOXKHO TIEPEBECTH PAaObOTHHUKA C €TO
MUCHMEHHOTO COTJIAachs Ha IPYTYI0 HMEIOIIYIOCs Y paboTomaTelst padoTy (Kak BaKaHTHYIO JOJKHOCTh
UM paboTy, COOTBETCTBYIOIIYIO KBaTH(UKAIMK PAOOTHUKA, TaK M BAKAHTHYIO HHKECTOSIIYIO
JOJIKHOCTh WJIM HUYKEOTJIAUMBAEMYI0 padoTy), KOTOPYIO paOOTHUK MOKET BBIMIOJHATH C YYETOM €ro
COCTOSIHUS 3JI0POBBSI.

[Ipu »TOM paboTomatens o00s3aH mpemIaratb pabOTHHKY BCE OTBEYANOIIME YKa3aHHBIM
TpeOOBaHUAM BaKaHCHM, UMEIOLIUECS Y HEro B JaHHOW MecTHOCTU. [IpemnaraTth BakaHCcHUU B JIPYTHX
MECTHOCTSX paloTojarens o00s3aH, €cld JTO MPEAyCMOTPEHO KOJUIEKTUBHBIM JIOTOBOPOM,
COTJIAIIEHUSIMU, TPYJIOBBIM JOTOBOPOM;

v 10 TpeOOBAaHUIO OPraHOB MM JIOJDKHOCTHBIX JIMII, YIMOJHOMOYEHHBIX (helepaabHbIMU
3aKOHAMH U MHBIMU HOPMaTHUBHBIMHU MTPaBOBbIMU akTamu Poccuiickoit denepannu;
v B JpYTHX CIy4asX, HpPeIyCMOTPEHHbIX (eaepadbHbIMU 3aKOHAMH U  HUHBIMH

HOpPMAaTUBHBIMHU MPAaBOBbIMU akTaMu Poccuiickoit dexneparumu.

PabGoTomarens orcTpaHseT OT paboThl (HE JOMyCKaeT K paboTe) pabOTHUKA HA BECh IMEPHO]
BPEMEHH JI0 YCTPAHEHUS OOCTOSATEIbCTB, SIBUBLIMXCS OCHOBAHHEM JUIsl OTCTPAHEHUS OT pabOThI WU
HEJOMyIeHus K paboTe.

B nepuon otcrpaneHus ot paboTel (HemomylleHus Kk paboTe) 3apaboTHas 1iara pabOTHUKY He
HAYHCIISAETCS, 32 UCKIIOUYEHUEM CIy4aeB, MPeAyCMOTpeHHBIX TpynoBeiM Kojaekcom P®D i uHBIMU
denepanbHbBIMU 3aKOHAMH. B ciiydasx oTcTpaHeHHs OT paboThl pabOTHUKA, KOTOPBI HE MpOILen
oOyueHHe ¥ TMPOBEPKY 3HAHMIA U HABBIKOB B OO0JIACTH OXpaHbl Tpyda JuO0 00s3aTe’abHbIN
MpeIBAPUTENIbHBIN WU MEePUOJNYECKUIl MEeTUIMHCKUN ocMOTp (oOciieoBaHKe) HE MO CBOEH BHUHE,
€My ITPOU3BOJIUTCS OIJIaTa 3a BCE BpeMsl OTCTPAHEHUs OT pabOThI Kak 3a MPOCTO.

[opsiiok YBOJIbHEHMUSL.

1. TpynoBoii noroBop Mexay pabOTHUKOM U paboTogaTeNeM MOXKET OBITh PAaCTOPTHYT TOJIBKO
M0 OCHOBAHMSIM, MIPeAyCMOTPeHHBIM TpynoBbiM KojiekcoM PD, napiMu (henepaibHbIMU 3aKOHAMHU.

2. [IlpekpamieHue TpyIOBOTO JOTOBOpa  OQOpMISIeTCsT MPUKA30oM  (pacmopsuKeHHEM)
pabGoToxaarens.

3. C mnpukazom (pacmopsbkeHueM) paboTojaTens O TMPEKpalleHUH TPYAOBOTO JIOTOBOpA
paboTHUK OJKEH ObITh 03HAKOMIIEH MO pocnuch. [1o TpeboBanuio paboTHHKA paboToAaTeNh 00s3aH
BBIJATH €My HajJIeXkalluM 00pa3oM 3aBEpPEHHYIO0 KOMHIO yKa3aHHOTO TpuKa3a (pacmopsbkeHus). B




cllyyae, KOrJa MpHka3 (pacnopspkeHHe) O MPEKpaIleHud TPYAOBOTO JOTOBOPA HEBO3MOXKHO JTOBECTH
710 CBeJICHUs1 paOOTHUKA WM paOOTHHUK OTKA3bIBAETCS 03HAKOMUTHCS C HUM II0J POCIIUCH, HA MIPHKA3e
(pacnopskeHUM) MPOU3BOIUTCS COOTBETCTBYIOIIAS 3AIIUCh.

4. JlHeM mpeKpaleHust TpyA0BOTO JIOTOBOPA BO BCEX CIIydasiX SBISETCS MOCIEAHUN 1eHb pabOTHI
paboTHUKA, 32 HCKIIOYCHHEM CIydaeB, KOTJa Pa0OTHUK (aKkTHYEeCKH HE padoTall, HO 3a HHUM, B
cooTBeTcTBUHU ¢ TpynoBeiM KojekcoM P® wim wHBIM (eaepaqbHbIM 3aKOHOM, COXPAHSIIOCH MECTO
paboThI (TOIHKHOCTE).

5. B neHp mpekpamieHusi TPYIOBOIO JOroBOpa paboroaareih OOs3aH BBIIATh PAOOTHHKY
TPYIOBYIO KHHXKKY W TPOW3BECTH C HHM pacder. [lo NHCBMEHHOMY 3asBICHHIO pPabOTHUKA
paboTomarenb Takke 00s3aH BBIIATh €MY 3aBEpEHHBbIC HAIUIEKAIIUM O0pa3oM KOMUHU JTOKYMEHTOB,
CBSI3aHHBIX C PabOTO.

6. B cmydae, xorga B JIeHb NPEKpPAlICHUs TPYIAOBOTO JIOTOBOPA BBIIATh TPYAOBYIO KHUKKY
pabOTHHKY HEBO3MOKHO B CBSI3U C €0 OTCYTCTBHEM JIHOO OTKA30M OT €€ MOJIydeHHsI, padoToIaTelb
00s13aH HaINPaBUTh PAOOTHUKY YBEIOMIIEHHE O HEOOXOIMMOCTH SBHTHCS 32 TPYIOBOW KHIKKOH JHOO
JaTh corjlache Ha oTmpaBlieHne ee 1o moure. Co IHS HampaBleHHs YKa3aHHOTO YBEIOMIICHUS
paboTomaresnb 0CBOOOKIACTCS OT OTBETCTBEHHOCTH 3a 3aJepKKy BBIIAYM TPYAOBOW KHIKKH. [lo
MUCHbMEHHOMY OOpaleH’0 paObOTHHKA, HE TOJYYMBIIETO TPYAOBYIO KHIDKKY IIOCIIE YBOJIBHEHHUS,
paboToaTenb 00s13aH BBIIATH €€ HE M03/[Hee TPeX padouuXx JHEH co AHs oOpalieHus: paboTHHUKA.

I'nasa 5. PaGouee BpeMsi 1 Bpemsi OTAbIXa

5.1. IlponomkuTenbHOCTh pabouero BpemeHu paboTHuUKOB OOmiectBa cocraBiser 40 yacoB B
HEJIEIIO.

Jlyis paOOTHUKOB C HOPMAJIBHON MPOJOJKUTENBHOCTHIO pabodyero BpeMEHH YCTaHABIIMBAETCS
CIIEIYIOIUN peKUM pabovero BpeMeH!:

— 5-nHeBHas paboyvasi HeIeqs ¢ ABYMsI BBIXOHBIMH THAMH — CYOOOTOM M BOCKPECEHBEM;

— IPOAOJDKUTEIBHOCTh €XKETHEBHOM pabOThI COCTABIISET 8 YACOB;

— BpeMs Havyana pabotsl — 8:00, Bpemsi okoHuanus padbotsr — 17:00;

— TEepEPBIB JJISl OTAbIXAa U MATAHUSA TPOAOHKUTENLHOCTBIO ouH Yac ¢ 12:00 go 13:00. danubri
NepephIiB HEe BKIIIOYAETCsl B pabouee BpeMsl U He OIJIaulBaeTCs.

5.2. Ecou ipu mpueme Ha paboOTy WM B TEYCHHE JCUCTBUS TPYAOBBIX OTHOIICHHNA PaboTHUKY
YCTaHaBIIMBAETCS MHOM pexXUM paboyero BPEeMEHU M BPEMEHH OT/bIXa, TO TaKHE YCIOBUS MOJJIEKAT
BKJIIOUEHUIO B TPYAOBOM JOTOBOP B KaUeCTBE 005S3aTEIbHBIX.

B cnydasx, ycTaHOBIEHHBIX 3aKOHOM, paOOTHHUKAM yCTaHABJIMBACTCSI COKPAILIEHHOE M HEMOJIHOE
pabouee BpeMs.

5.3. VYcranaBiMBaeTcss HEHOPMHUPOBAHHBIN pabouuii JeHb Uisi paOOTHUKOB, 3aHUMAIOIIMX
CIIeyIOIINe JOHKHOCTH: IMPEKTOP.

JlanHbIM ~ pabOOTHUKAM  €XKEroJHO TMPENOCTaBISeTCS  JOIMOJHUTEIBHBIA K  OCHOBHOMY
OTIaYMBAaEMbIl OTITYCK B pa3mepe 3 THEil.

5.4. PaGoTHHMKaM €XEroJHO MPEeI0CTaBISIETCSI OCHOBHOM OTITYCK MPOJOJDKUTEIBHOCTBIO 28
KaJeHJapHBIX JHEH C COXpaHEeHHWEeM MecTa paboThl (IOJKHOCTHM) M CpelHero 3apaboTka u
JOTIOTHUTEIbHBINA MPOJOKUTEIHHOCTHIO 16 KaJeHAapHbIX THEH.

OTtnyck 3a nepBblid TOJ pabOTHI MPEIOCTABIISAETCS 10 UCTEUECHUH LIECTH MECALIEB HEMPEPHIBHOM
pabotel y PabGoTonarens. B ciaydasix, mpeIyCMOTPEHHBIX TPYAOBBIM 3aKOHOIAaTeNIbCTBOM Poccuiickoii
Oenepannn, mo npocbde PaboTHuka PaboTomatens MOXET MPEIOCTaBUTH OTIMYCK J0 HCTEYEHUS
IIECTU MECSIIeB HEMpepbIBHON paboThl. OTMyCK 3a BTOPOW M MOCIEAYIOIIHE TOAbI PabOThl MOXKET
MPEIOCTABIATHCS B JII000E BpeMsi pab0dyero rofa B COOTBETCTBHU C OUEPEAHOCTHIO MPEIOCTABICHUS
€XKero/IHbIX OIIAYMBAEMbIX OTIIYCKOB, YCTAHOBJICHHOM rpadukoM oTiyckoB PaboTomarens.

OuyepeHOCTh MPEIOCTaBICHUS OIJIAYMBAEMBIX OTIIYCKOB  ONPENEISETCS €XKEerogHo B
COOTBETCTBUU C IpaIKOM OTIIYCKOB, YTBEPKIAaeMBbIM paboTogaTeNIeM C Y4eTOM MHEHHUS BHIOOPHOTO
OopraHa TMepBHYHON TPOQCOIO3HOW OpraHM3alUyd HE TO3JHEE YeM 3a JIB€ HENEeNH J0 HACTYIUICHHS



KaJIEHJApHOTr'0 rojia B NOpPSAAKE, YCTAaHOBIEHHOM cTaTheil 372 TpynoBoro xoaekca P® mns npunarus
JIOKaJIbHBIX HOPMATUBHBIX aKTOB.

[lo cormamenuio Mexay paOOTHUKOM U paboTONATEeNIeM €XKETOJHBIA OIUIAYMBAEMBIA OTIYCK
MOJKET OBITh pa3zesieH Ha yacTu. [Ipu 3ToM XOTs OBl 0/1HA U3 YACTEH 3TOrO OTITyCKa J0JDKHA OBITH HE
MeHee 14 kaneHJapHbIX JHEH.

5.5. Ilo cemeHBIM 0OCTOSTENLCTBAM U JPYTUM YBaXXUTEJIbHbIM IpuurnHaM PaboTHHKY 1O ero
3asBieHHI0 Paboromarens MOXKET MpeloCTaBUTh KPaTKOBPEMEHHBIM OTIYyCcK 0€3 coxpaHeHUs
3apabOTHOM IJIATHI.

5.6. Ilpu yBojabHEHMM pPAOOTHUKY BBIIIJIAUYMBAETCS JIEHE)KHAs KOMIIGHCAIUsl 3a BCe
HEHUCII0JIb30BaHHBIE OTITYCKA.

I'naBa 6. OnsiaTa Tpyaa paGoOTHUKOB

6.1. ITpu BeITUTaTE 3apabOTHOH TUIATHI paboTonaTenh 00sf3aH B MUCHBMEHHOW (pOopMe M3BENIATh
Ka)KJ]0T0 pabOTHHKA!

> O COCTaBHBIX YacTsiX 3apabOTHOH IUIaThl, MPUUYUTAIOUICICS €My 3a COOTBETCTBYIOIUN
NIEPHOL;
> 0 pa3Mepax HUHBIX CYMM, HA4HCIEHHBIX paOOTHHKY, B TOM 4YHCIE€ JCHEXKHOUN

KOMIIEHCAIlUM 3a HapylleHue padoToJaTesleM YCTAaHOBJIEHHOI'O CPOKAa COOTBETCTBEHHO BBIMJIATHI
3apa0OTHOW TUIATHI, OIJIATHI OTITYCKA, BBIIUIAT TIPU YBOJBHEHWHM W (WJIM) JPYrUX BHITLIAT,
MPUIUTAIONTUXCS] paOOTHUKY;

> 0 pa3mepax u 00 OCHOBAHUSX MPOU3BEIACHHBIX yIEPKaHUH;

> 00 0011Ie# IeHeKHOM CyMMe, TOIeKaIel BhITUIATe.

6.2. 3apaboTHas miara BBITUTAYMBAETCS PAOOTHHKY, KaK TPABWIIO, B MECTE BBITIOJTHEHUS WM
paboTel MO0 mepeyuciseTcs Ha yKa3aHHbI paOOTHUKOM B MMCbMEHHOM 3asIBJICHUU CUET B OaHKE Ha
YCIIOBHUSAX, ONIPEIEICHHBIX KOJIEKTUBHBIM JIOTOBOPOM WJIM TPYAOBBIM JOTOBOPOM.

6.3. 3apaboTHas MaTa BBIIUIAYMBAETCS HE peXe 4YeM Kaxkable MOoJIMecAlla, a HUMEHHO B
cnenyomue Jau: « 10 » 1 « 25 » yucna KaxJaoro Mecsua.

[Ipu coBmageHuM AHSI BBIIUIATHl C BBIXOJHBIM WM HEPaOOUYUM Mpa3JHUYHBIM JHEM BbIILIATa
3apaboOTHOM MJIaThl MPOU3BOAUTCA HaKaHyHE 3Toro JHsA. OmiaTa OTHycKa IPOU3BOJIUTCS HE MO3JHEE,
YeM 3a TpH JHS JI0 €ro Havasa.

6.4. B cimy4ae 3a7ep KKK BBIIIATHI 3apab0THOM IIaThl HAa CPOK Oosiee 15 qHElH paOOTHUK MMEeT
MpaBoO, U3BECTUB pabOTOHaTeNsi B MUCbMEHHOU (opme, MPUOCTAHOBUTH pabOTy Ha BECh MEPHOJ IO
BBITUIATHI 33/I€P)KAHHON CYMMBI.

[Ipu Hapymenun paboToaTesieM YCTaHOBJICHHOTO CPOKa BBIILIATHI 3apab0OTHOM MIIATHI, OIJIATHI
OTILyCKa, BBIIJIAT MPU YBOJBHEHHH WM JPYIMX BBIIUIAT, IPUYUTAIOMIUXCS paOOTHUKY, paboTodarenb
00s3aH BBIIUIATUTh MX C YIUIATON MPOLEHTOB (JACHEXKHOW KOMIIEHCALMU) B pa3Mepe He HIKE OJHOU
TPEXCOTOM JIEHCTBYIOMIEH B ATO BpeMs cTaBku peduHancupoBanus LlenTpanpHoro 6anka Poccuiickoit
@denepany OT HE BHIMJIAYEHHBIX B CPOK CYMM, 32 KaXK]IbIi I€Hb 3aJ€pPKKH, HAYMHAs CO CJIETYIOIIETO
JIHS TIOCJI€ YCTaHOBJICHHOTO CPOKa BBIMJIATHI MO JeHb (PAKTUYECKOTO pacueTa BKIOYUTEIBHO.

I'naa 7. TpynoBoii pacnopsiioK, IMCUMILINHA TPyaa

7.1. Bce paboTHUKY 00sI3aHBI IO TYUHATHCS PYKOBOJICTBY OpraHHU3alHH.

PaGoTHHKM 0O0s3aHBI BBINOJIHATh HPUKA3bl, PACHOPSDKCHHS, YKa3aHHs, KOTOpbIC JaeT
BBIIIECTOSAIINN PYKOBOJHUTENb, a TAaKKe YKa3aHHS W TPENNHCAaHHs, KOTOpbIE NOBOISATCA OO0 HX
CBEJICHUSI C MOMOIIBIO CIY)KEOHBIX MHCTPYKIHMH MM OOBSBICHHHA. 3alperiatoTcs JII0ObIe eHCTBUS,
MOTYIIIE HAPYIIUTh HOPMAJIBHBIN MOPSIOK WM AUCIHUIUIHHY.

K TakuMm mefcTBUSAM OTHOCSTCS:

- OTBJICYEHHUE OT PaOOTHI APYTUX PaOOTHUKOB IO JIMYHBIM U WHBIM, HE UMEIOLIHM OTHOIICHUS K
paboTe, Bompocawm;

- pacmpocTpaHeHHWE B OpraHM3alllM W3JaHUH, JIMCTOBOK W BBIBEIIMBAHUE MaTepHaloOB 0e3
COOTBETCTBYIOLIECTO Pa3peLICHNUS;



- TIPUBOJI HA TEPPUTOPUIO PAOOTOIATEINS TIOCTOPOHHUX JIUII;

- BBITIOJIHEHUE JIMYHON pabOTHI Ha pabodyeM MecTe;

- BBIHOC HMYIIECTBA paboTojarelnsi C TEPPUTOPUM padOTOAATENs] M €ro mojapasjiciieHuil 6e3
paszperieHus paboToaarens;

- UCMOJIb30BaHME TeJIePOHOB padoTomaTesss s I[EePEroBOPOB  JIMYHOTO  Xapakrepa,
WCIOJIb30BaHME B JIMYHBIX IEISIX KOMITBIOTEPOB, aBTOMOOWJICH, NPYrod TEXHHKH, 00OpYIOBaHUS,
WHOTO MMYIIleCcTBa paboTomaTeliss 6e3 pa3penieHus pyKOBOJICTBA;

- HECOOJIOZICHHE CPOKOB OTUIAYCHHBIX OTITYCKOB, YCTAHOBJICHHBIX PYKOBOJICTBOM OPTaHU3AIINH;

- OCTaBJICHME HA JUTUTEIILHOE BpPEeMsi CBOero pabodero Mecra B pabodee Bpemsi 6e3 COOOIICHUS
00 3TOM PYKOBOJICTBY.

7.2. PaspemieHuss Ha OCTaBJieHHE pabodero mMecra MOTYT OBITh JaHBl PYKOBOIHTEIEM
paboToaTels, B YaCTHOCTH, B CJCAYIOIIUX CIIydasX:

- 3a00JIeBIINI HAa paboyeM MecTe PabOTHUK JIOJKEH OTIPABUTHCS JOMO;

- BO3HHKIIICE HEOKUJAHHO CEPhE3HOE COOBITHE B CEMbE;

- BBI30B B OpTaHbl COMMAIILHOTO 00ECIICUCHHSI HITH B TIPABOOXPAHUTEIHHBIC OPTaHEI;

- TIOCENICHNE TTPH HE0OX0IMMOCTH Bpada-CIeIUaINCTa;

- J1abopaTopHbIE 00CIIEIOBAHNS,

- peryJIIipHOE MEIUITUHCKOE JICUCHHUE;

- 9K3aMeHBI TTPO(HEeCCHOHATEHOTO XapaKTepa;

- JIOCPOYHBIM yXOJ B CBS3M C HEOOXOJIMMOCTBIO OThe37a B OTIYCK IO CEeMEHHBIM
00CTOSATETHLCTBAM.

O BCSKOM OTCYTCTBHHM Ha pabOTe BCIICJACTBHE 3a00JICBaHUS, KPOME CIy4aeB HEMPEO 0JTHMOMN
cuibl (hopc-Makop), HEOOXOAMMO COOOIIATh PYKOBOJICTBY B CPOK: OJMH JICHb.

7.3. PaboTHUKH, HE3aBUCHUMO OT JOKHOCTHOTO MOJIOXKEHUS, 00sI3aHbI:

- MPOSIBIIATh B OTHOIIEHWM JAPYr Jpyra BEXKIUBOCTb, YBA)KEHUE, B3aUMHYIO IOMOIIb U
TEPIUMOCTB;

- COXpaHATh BHE OpPraHM3allMM B MOJHOW TaliHE BCE MPOMBILIJIEHHbBIE, TOProBble, (PMHAHCOBLIE,
TEXHUYECKUE WM HHbIE ONepaluu, O KOTOPBIX MM CTajJ0 HM3BECTHO Ha paboTe WJIM B CBSI3U C
WCTIOJTHEHUEM CBOMX OOsI3aHHOCTEH, B OCOOCHHOCTH BCE€, YTO KAaCaeTCs CEKPEeTOB M CIOCOO0OB,
MIPUMEHSIEMBIX B JIEITEIIbHOCTH OPraHu3alluu U €€ KIIMEHTOB.

[Toompenus 3a Tpyn

7.4. PaboronmaTtenp MOOMIPSET pPaOOTHUKOB, JOOPOCOBECTHO HCHOJHSIOMIUX TPYAOBBIC
00s13aHHOCTH B (hopMme:
00BsBIICHUS OJ1ar0IapHOCTH,

BbIJ[aue MPEMUH,

HarpaxJeHUs LIEHHBIM [10JapKOM,

Harpa)<JIcHusi TOYETHON rPaMOTOM,
MIpe/ICTaBJICHMSI K 3BaHUIO JYUIIEro Mo Mpodeccu,

YVVVVYVY

HOOH_IpeHI/IH OOBABIISIIOTCA B [IpUKa3C¢ HJIN PACIHOPIKCHUHU, HOBOAATCA OO0 CBCACHHUS BCCIO
KOJIJICKTHBA U 3aHOCATCA B TPYAOBYIO KHUKKY pa6OTHI/IKa.

JMcuMIIMHApHBIC B3bICKAHUS

7.5. 3a COBCPHICHUC NUCHHUIUIMHAPHOI'O IPOCTYIKA, TO €CTh HCUCIIOJIHCHUC HWJIM HCHAJICI)KAIICC
HUCITIOJIHCHUC pa60THI/IKOM IO €ro BUHC BO3JIOKCHHBIX Ha HETO TPYAOBBIX 065[3aHHOCTeI>'I, pa6OTO,[[aTCJ'IL
HUMECT NPAaBO MPUMCHUTD CIICAYIOMUEC NUCHUTIIIMHAPHBIC B3bICKAHU !

> 3aMeUYaHue;
> BBITOBOD;
> YBOJIbHEHHUE 10 COOTBETCTBYIOIIUM OCHOBAHUSIM.

7.6. YBOJIbHEHHE B KayeCTBE MEpbl TUCIMIUIMHAPHOTO B3bICKAHUS MOXET OBITh NPUMEHEHO IO
OCHOBAHHUSAM, NPETYCMOTPEHHBIM IyHKTaMu 5, 6, 9 unu 10 gactu nepBoii crateu 81 wim myHkTOM 1
cratbu 336 Tpynosoro konekca P®, a Takxke nmyHkToM 7 wiu 8 yactu nepsoi cratbu 81 Tpynosoro



Kozekca P® B ciyyasx, KOrJa BUHOBHBIC ACUCTBHS, JAIONIUE OCHOBAHUS IJISl YTpAThl T0BEpUs, TU00
COOTBETCTBEHHO aMOPAJIbHBIN MPOCTYINOK COBEPIICHBI PaOOTHUKOM IO MECTy pabOThl M B CBS3U C
WCTIOJITHEHUEM UM TPYJIOBBIX 0053aHHOCTEH.

[Tpu HaOXKEHUHM TUCHUIUITMHAPHOTO B3BICKAHUS JIOJDKHBI YUUTBIBATHCS TSKECTh COBEPIICHHOTO
MPOCTYNKA U 00CTOATENBCTBA, IPH KOTOPBIX OH OBLT COBEPIIIEH.

7.7. Jlo mpuMeHeHHs AMCHUILIMHAPHOTO B3BICKaHMs paboTodaTeNb MOJDKEH 3aTpeboBaTth OT
pabOTHHKAa MHUCHbMEHHOE OOBsCHeHHe. Eciam 1Mo WCTeYeHWH JBYX paboyux MAHEH yKa3aHHOE
o0BbsicHeHHEe paOOTHUKOM HE TPEAOCTABIICHO, TO COCTABISETCS COOTBETCTBYIOIIHMHA aKT.

HenpexncraBinenne paOOTHUKOM OOBSCHEHHS HE SBISETCS NPENSATCTBHEM UIi NPUMEHEHHUS
JTMCUUTUTMHAPHOTO B3BICKAHUSI.

JlucuuminHapHOe B3bICKAaHME IPUMEHSETCS HE MO3JHEE OJHOr0 Mecsla co JHS OOHApYyXKEHHS
MIPOCTYIIKA, HE CUMUTasi BpEMEHH 00Jie3HN paOOTHUKA, MPEeObIBAaHUS €r0 B OTIYCKE, a TAaKKE€ BPEMEHH,
HE0OX0IMMOT0 Ha y4eT MHEHHMsI PEJCTaBUTEIHLHOIO OpraHa pabOTHUKOB.

JlMcuMIuIMHApHOE B3BICKAHWE HE MOXET OBITh MPUMEHEHO IO3]JHEE IECTH MECSIIEB CO JIHS
COBEpIICHHsS] MPOCTyNKa, a IO pe3ylbTaTaM pPEBU3UHU, MPOBEPKU (PUHAHCOBO-XO3HCTBEHHOM
JESITEeIbHOCTH W ayAUTOPCKOM MPOBEPKHU - MO3HEE JBYX JIET CO JIHS €ro coBepleHus. B yka3anHble
CPOKHM HE BKJIFOYAETCS BpeMs ITPOU3BO/ICTBA 110 YI'OJIOBHOMY JIENy.

3a  KaxAplii TUCHUIUTMHAPHBIA IMPOCTYNOK MOXET OBITh INPUMEHEHO TOJBKO OJIHO
TMCIUTUTMHAPHOE B3BICKAHHE.

[Ipuka3z (pacmopspkeHue) pabotoaarenss O NPUMEHEHHWH JUCHMUILUTMHAPHOTO B3BICKAHUS
0OBsIBIISIETCS. PAOOTHUKY IO POCTIMCH B TEYEHUE TPeX paboumx JHEH CO JHS e€ro W3/IaHus, He CUUTas
BpEMEHU OTCYTCTBUS paOoTHMKAa Ha pabore. Ecnu pabOTHUK OTKa3bIBA€TCS O3HAKOMUTHCS C
YKa3aHHBIM MPUKa30M (pacropsKeHUEM) Mo POCIIUCh, TO COCTABIISETCS COOTBETCTBYIOIIMI aKT.

7.8. Ecnu B TeueHHWe roja co JHS TPUMEHEHUS JWUCIUIUIMHAPHOTO B3BICKaHWS PabOTHUK HE
OyZeT NOJABEPrHYT HOBOMY JUCIHMIUIMHAPDHOMY B3BICKAHHIO, TO OH CYMTAeTCsl HE HMMEIOLIUM
JUCLUIUIMHAPHOTO B3BICKAHUSI.

PaboTonarens 10 McTe4eHUs roja co JHS NMPUMEHEHHs JUCLUILUIMHAPHOTO B3bICKAHUS HMEET
MPaBo CHSATH €ro ¢ pabOTHUKA IO COOCTBEHHOW MHHUIIMATHBE, TPOChOe caMoro paboTHHUKA.

7.9. Hacrosimue [IpaBuiia BHyTpEHHETO TPYAOBOTO PACIIOPSIKA BCTYIAIOT B CHITY

¢ 05 suBaps 2024 rona v JEUCTBYIOT A0 U3/IaHUS IPUKa3a O MPU3HAHUU HEICUCTBUTEIIbHBIMMU.

N3menenust k HactosimM [IpaBuiaM BHYTPEHHETO TPYAOBOTO pacropsijka pa3pabaThIBAlOTCS U
YTBEpPXKIAIOTCS paboTOAaTEeNIeM C YU€TOM MHCHHSI.

8. Hcmnosib3oBanue Tese)OHOB B OpPraHU3aIuu

8.1. CoTpymHWKaMm JjIsl WCIIOJIB30BaHUS B TPOM3BOJCTBEHHBIX IICNISIX MOTYT BBIIaBaTHCS
MOOHMIIbHBIC TelIe(POHBI.

8.2. Cuera 3a yciayru CBSI3W 10 MOOWJIBHBIM Tese()OHaM TPU HCIOJIB30BAaHUU Tele(OHOB B
MIPOU3BOJICTBEHHBIX IIEIIAX COTPYAHUKAMU OILJIAUUBAIOTCS PabOTOAaTEIIEM.

8.3. B cimyuae yrepu MoOwmiabHOro TenedoHa COTPYAHHMK caM OOECIeunBacT ce0si CpeCTBOM
CBSI3H.

8.4. B mensax cokpamieHHs 3aTpaT Ha Tele(OHHBIC TEPErOBOPBI COTPYIHHK OpTraHU3allHH
JIOJDKEH:

> UCII0JIB30BaTh AJICKTPOHHYIO IIOYTY KakK OCHOBHOE CpelncTBO oOmieHus. TenedoH
HCIIOJIB3YETCS B CITydasX SKCTPEHHOW HEOOXO0IMMOCTH;

> 3apaHee MPOAYMBIBATh CBOM pasroBOp, MOATOTABIUBATH TEMbl s OOCYXICHHUS.
JnuTenbHOCTh Tene(OHHOTO pa3roBopa HE MOXKET MpeBbIaTh 10 MUHYT;

> HCIO0I630BaTh SMS-coo0Ommenus;

> NPy HAXOXJACHUM Ha TEPPUTOPUU OpraHU3AMH I TIEPErOBOPOB HCIOJIB30BaTh

oducHbIe TenedOHBI.

9. MlHbpIe BONIPOCHI PEryJupOBaHUs TPYAOBBIX OTHOIICHUN

9.1. CoTpynHUK HWMeeT MpaBO >KaJoOBaThCcs Ha JOMYIIEHHBbIC, MO €r0 MHEHHUIO, HAPYIICHHS
TPYAOBOTO 3aKOHOJATENhCTBA M HACTOSIIUX [IpaBui HEMOCPEACTBEHHOMY PYKOBOIUTENO U



PYKOBOJCTBY oOpraHu3anuu. Pa0OTHHK BIIpaBe MPEACTABIATh IHUCHMEHHbBIE TPEATIOKECHHUS TI0
YIAY4IIEHUIO OPTaHU3aIMH TPYy/a U [0 JPYTUM BOIIPOCaM, peryaupyeMbIM HacTosmmuMu [IpaBruiaamu.

9.2. Ilepen TeM Kak MOKUHYTh pabodyee MECTO B KOHIE pabodero aHS, COTPYAHUK JOJDKEH
3aKpBITh OKHA U JIBEPH CBOETO KaOMHETA M BBIKIIIOUUTH CBET.

9.3. 3ampemiaercsi: — YHOCHUTh C MecTa pPabOThl HMMYIIECTBO, MPEIMEThI WA MaTePHAIIbI,
MIpUHAUIEKALIIE OpraHu3alny, 0e3 MoJIy4YeHus: Ha TO COOTBETCTBYIOLIETO pa3pelleHus;

— KypuTh B MeCTaX, IJIe B COOTBETCTBHM C TpPEOOBAaHUSMH TEXHHKH O€30MacCHOCTH H
IIPOU3BOJICTBEHHON CaHUTApPUM YCTAHOBJICH TAKOM 3aIIpET;

— TOTOBUTH NUIY B mpeaenax oduca; — BECTH TUTEIbHbIC JINYHbIE Tee()OHHBIE PAa3TOBOPHI
(cBpImie 15 MuHYT 32 pabouuii 1€HB); — UCHOJIb30BaTh IHTEPHET B JIMYHBIX LETIAX;

— IPUHOCUTH C COOOM MITH YIOTPEOIIATH AIIKOTOJIBHBIE HATUTKH, TPUXOUTh B OPraHU3alUI0 WIH
HAXOJIUTHCS B HEH B COCTOSTHIM AJIKOTOJIBHOTO, HAPKOTHYECKOTO MM TOKCUYECKOTO OIbSHEHHSI.

9.4. CoTpyIHUKH, HE3aBHCUMO OT JOJDKHOCTHOTO TIOJIOKEHHUS, 00S3aHBI MTPOSIBISITH BEXKINBOCTB,
YBa)KEHHUE, TEPIHMOCTh KaK B OTHOIIEHHSX MEXIY COOOH, TaK M B OTHOUICHHUAX C KIMEHTAMH M
MTOCETUTEIISAMHU.

9.5. C IIpaBunamMu TpPYyIOBOTO pACHOPSAKA JOJDKHBI OBITH O3HAKOMJICHBI BCE COTPYIHUKH
OpraHu3alluy, BKIIOYas MPUHUMAEMbIX Ha paboTy. Bce coTpyaHHMKHM OopraHW3alMy, HE3aBHCUMO OT
JOJIKHOCTHOTO TOJIOKEHHUs, 00si3aHbl B CBOEH IOBCEAHEBHOM paboTe coOMoaaTh HACTOSIINE
[IpaBuia.
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